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Job Number:

0420

Job Title:

Building Codes Inspector
Date:


10-2023
Primary Reason Why Classification Exists

To perform responsible technical work in the inspection of building construction, alterations, remodeling, repairs, and additions to all existing houses and commercial businesses, plants, and other facility operations within the boundaries of the City.  
Distinguishing Features of the Class
An employee in this class is responsible for scheduling and performing building code inspections, enforcing various zoning and minimum housing codes, performing investigations, and implementing appropriate compliance measures to ensure adherence to relevant local, state and federal building code laws. Work includes frequent inspections of work at various stages of completion before approving the issuance of occupancy permits. Technical judgment is required to interpret provisions of the building code. Tact, courtesy, and professionalism must be exercised in dealing with contractors and the general public. The position oversees the administration and maintenance/updates to the processes and procedures associated with code compliance. Work is performed under general supervision of the Chief Building Codes Enforcement Administrator and is evaluated on the basis of attainment of individual performance objectives, inspections, conferences, reports, and feedback from related government agencies, contractors and citizens.

Illustrative Examples of Work
· Reviews site plans, blue prints and specifications; receives applications for permits for new construction and demolitions; issues building permits and certificates of occupancy
· Inspects and re-inspects all new construction, alterations, remodeling, repairs, additions to residential housing and commercial businesses at various stages of completion to authorize continuing construction; inspects lumber and installations, chimneys, stairways, footing, foundation, slab, walls, framing, insulation and other items

· Inspects existing facilities for hazardous conditions, structural failures, or improper uses including proper set up of mobile homes and modular housing

· Issues warnings and stop work orders for construction not performed in compliance with regulations; issues certificates of occupancy after all inspections have been approved by all involved inspectors

· Notifies responsible parties of defects and re-inspects to determine if corrective actions have occurred; issues stop orders if necessary
· Formulates policies, procedures, rules, regulations and programs pertaining to building code enforcement
· Advises contractors, engineers and architects in interpreting and applying code regulations

· Assists zoning and code enforcement officers in answering public complaints about code violations; enforces municipal ordinances
· Responds to questions from citizens, contractors, and builders regarding the codes and compliance processes; use of GIS programs and municipal website
· Documents and resolves complaints with contractors, construction quality, and other issues
· Receives complaints about defective construction and resolves enforcement problems

· Consults with supervisor on taking enforcement action through court; testifies in court on work performed and interpretations of codes and ordinances
* A Senior Building Codes Inspector serves as the lead inspector in the division in the absence of the Chief Building Code Inspector, providing guidance and assignments to other inspectors.  
· This job description in no way implies that the duties listed here are the only ones the employee can be required to perform.  Employees are expected to perform other tasks and duties and participate in training as determined by their supervisors.
Knowledge, Skills, and Abilities

· Thorough knowledge of State codes and local ordinances as applied to assigned buildings and construction projects for inspection
· Thorough knowledge of governmental laws, programs, building inspections and services related to the local code enforcement processes and procedures

· Knowledge of public relations and techniques for conflict resolution

· Knowledge of civil and criminal processes in court in area of responsibility

· Knowledge of the purpose and use of common office-based technology such as programs for work processing, printing, and database management

· Knowledge of the process of legal actions in court to seek compliance with code enforcement

· Skill in reading and interpreting plans and specifications
· Skill in the interpretation of codes and their application to specific situations
· Ability to communicate effectively with representatives from local, state, and federal levels Ability to establish and maintain effective working relationships with employees, elected officials, contractors, developers, property owners, and the general public
· Ability to identify problems and errors in construction and procedures for corrections

· Ability to enforce regulations tactfully and with resolve
· Ability to communicate effectively, both orally and in writing
· Ability to plan and supervise the work of other inspections personnel

· Ability to establish and maintain effective record keeping processes, procedures and systems and document and complete required records and reports
· Ability to testify in court regarding on work performed and interpretations of the various laws, codes and ordinances

Physical Requirements

Work in this position is generally light to medium work exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently, and/or up to 10 pounds of force constantly to move objects. Employee must be physically able to perform basic life operational functions such as hearing, talking, climbing, standing, stooping, crouching, crawling, balancing, reaching, walking, lifting, bending, kneeling, and other movements. Employee is required to have close visual acuity to prepare and analyze data and figures, operate a computer terminal, perform extensive reading, operate a motor vehicle, perform inspection tasks, and use measurement devices. Employee is required to speak at normal levels to communicate with citizens, business owners, and others with whom they contact in their work. Hearing is required to listen and comprehend the spoken from others.
Working Conditions

Employee is subject to inside and outside working conditions. Work is performed at both inside facilities and outside environments in both cold and hot weather conditions. Employee is subject to hazards including proximity to electrical current, moving mechanical parts, scaffolding, heights, crouching in low places, and stairwells. The employee is subject to noise which may cause the employee to shout in order to be heard above the ambient noise level. Employee may also be subject to atmospheric conditions such as fumes, odors, dusts, mists, gases, or poor ventilation and to injury by walking on uneven grounds, high weeds, and dilapidated buildings and must use/wear personal protective equipment as required. 
Education
Graduation from high school or GED; an Associate’s degree or equivalent post high school training in a construction-related field is desired. 
Experience

One (1) to four (4) years’ experience serving as a building inspector in the State of NC or trades experience in construction inspections, investigations, or customer service capacity.
Special Requirements

· Valid North Carolina driver’s license 
· Minimum of at least one Level II or III  Standard Inspection Certificate  in building, electrical, plumbing or mechanical and ability to obtain all other Level II Certificates within two years of employment.
· A Senior Building Inspector requires a minimum of at least two Level II or III’s and two level II’s  Standard Inspection Certificate  in building, electrical, plumbing or mechanical and ability to obtain all other Level III Certificates within three years of employment.

FLSA Status: Non-Exempt 
Disclaimer

This classification specification has been designed to indicate the general nature and level of work performed by employees within this classification. It is not designed to contain or be interpreted as a comprehensive inventory of all duties, responsibilities, and qualifications required of employees to perform the job.  The City of Morganton reserves the right to assign or otherwise modify the duties assigned to this classification.
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